
 

 
 

A Guide to Presenting at the 2018 OPTA Annual Conference 

WHAT IS THE FORMAT? 

The 2018 Annual Conference will feature sessions of 1.5 hours. Speakers are encouraged to 

educate and inspire with evidence-based content intended to enhance professional 

development. 

1. Presentation Title (up to 125 characters). Be clear and concise. A subtitle may help 

clarify content. Clever only works if it is not confusing. 

2. Presentation Type: Lecture (90 min), Lecture with Lab (90 min). Many of our 

attendees tell us they enjoy lab and interactive sessions. Let us know if the attendee 

needs special clothing or tools to best participate. 

3. Content Level (Introductory, Intermediate, Advanced). Attendees can make better 

session choices if they have information on the content level. 

o Introductory: Objectives might include knowledge and comprehension cognitive 

levels. Geared toward the learner who seeks a basic degree of understanding or 

awareness of subject matter. 

o Intermediate: Objectives might include application and analysis cognitive levels. 

Learner has basic familiarity. Higher level content than primary, but not 

advanced. 

o Advanced: Objectives might include synthesis and evaluation. It is expected that 

the learner already has knowledge of basic concepts and application. Course 

content includes more discerning integration of the topic. 

4. Description of Topic (500 to 1000 characters). State the purpose of the presentation in 

1-3 paragraphs. Describe the topics that will be covered and why the work is important. 

This description is necessary for the Conference Committee to determine if the content 

fits the conference and if the proposal is chosen as a presentation, for attendees to 

learn what your session is about. Attendees need enough information to decide if the 

session is for them but don’t need to read a dissertation. Take this opportunity to give 

an overview and tell the attendee why they should pick your session. 

5. Learning Objectives: 1-2 objectives per hour of content (minimum 3 objectives per 90- 

minute session). Please read "Writing Effective Learning Objectives for Your 

OPTA Conference Presentation", and follow the recommendations. Match the 

objectives to the level and format (lecture/lab) of your presentation. The committee will 

ask you to rewrite your objectives if they do not match the format. 

http://www.ohiopt.org/resource/resmgr/Files/Symposium/WritingLearningObjectives091.pdf
http://www.ohiopt.org/resource/resmgr/Files/Symposium/WritingLearningObjectives091.pdf


6. Biography of Presenter(s): Includes academic credentials, knowledge, expertise, and 

past presentations on the proposal topic (500 to 1500 characters). If your CV is 

extensive, include the most pertinent information within the allotted space. Be sure to 

include a biography for all presenters for your session.  Indicate which are the primary 

speakers and which may be assisting with lab/interactive activities. 

7. References: at least 5 references published within the past 10 years that support the 

content of the proposal are requested for submission. The committee will look at 

references to determine if the content is evidence-based and up-to-date. We anticipate 

additional references will be attached to session notes for accepted speakers. Higher 

level evidence from more recent research/publications is preferred. Follow the style of 

the American Medical Association Manual of Style, 9th ed. 

 
Submissions must be your original work and will be accepted electronically by the OPTA office 

via our web-based portal. 
 

 

WHAT IS REQUIRED IN THE PRESENTATION? 

Incorporate slides at the opening of your presentation for each of the following: 

• Statement of conflict of interest. Identify any potential conflict, proprietary interest, or 

bias. Explain this potential conflict or indicate that one does not exist. 

• Learning Objectives. List your learning objectives. 

• Summary of what to expect. Provide an overview of what the attendee should expect 

during the session. If there is more than one speaker, let them know who will cover 

each section. 

HOW DO I MAKE MY PRESENTATION MORE MEMORABLE? 

• Use pictures instead of text on your slides whenever possible. Use visual aids to support 

and enhance the point you’re making—not as your speech outline. 

• On slides: 

o Avoid decorative fonts that are difficult to read 

o Do not fill a slide with too much information 

o Make sure slide content can be read from the back of the room 

o Do not use all caps unless you want people to think you are yelling 

o Make sure links and videos work at the location before your session 

• Give credit where credit is due. Use media that is free use, with permission granted, or 

referenced as appropriate. Obtain and retain express written permission for photos of 

people. 

• Use person-first, gender-neutral/appropriate language. 

• Providing the names of recommended reading, websites, etc., is helpful when included 

in handouts. Please not spend time reading through a list during your presentation. 



Instruction time is valuable for everyone in the room. Use it for activities that the 

attendee cannot easily do on their own. 

• Do not read your slides verbatim. Talk to the audience, not the screen. 

• Do not plug a book or product that poses a conflict of interest. The session is 

educational, not an advertisement. 

• In a lab setting, get clear permission from attendees who participate; do not put people 

on the spot; ensure professionalism and modesty. 

• Practice, practice, practice. Rehearse your presentation—in front of family, peers, 

colleagues, and the mirror. 


